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Ilopsigok Ne 1 B3auMoelcTBHSI IPH OPraHU3aALMH NPEAOCTABICHHUS
rocy1apcTBEHHbBIX ycayr «Bbiiaya cnipaBok 0 HATHYHHU (OTCYTCTBHH) CYIHMOCTH H
(y1n) pakTa yrosoBHoro mpeciaenoBanus au6o 0 NpeKpalIeHHH YroJ0BHOIO
npecjieoBanus» U «Bbiaaya cnpaBok o TOM, SIBASIETCS MJIM He SIBJISIETCS JIHLO
NOABEPTrHYTHIM 2 IMHHHCTPATHBHOMY HAKA3AHHIO 32 NOTpeb/IeHHe HAPKOTHYECKHX
CPeJCTB HJIH NICHXOTPONHLIX BelllecTB 6e3 Ha3HAYeHHs Bpaya JIH00 HOBBIX
NOTEHIHAILHO ONACHBIX NICHX0AKTHBHBIX BellecTB» Mexkay [JIaBHBIM ynpaBjiennem
Munucrepersa BHyTpeHHHX Aei Poceuiickoii ®eaepanun no MockoBcKoii 061acTu

u M®@I]

1. O0mue noJ1oskeHus

l.1.Ilopsinox  B3auMojelcTBHS NpPH  OPraHM3alHH  NPEXOCTABJIEHHS
rOCyAapCTBEHHBIX yCJayr OINpeJeNseT MpaBWiia OpraHU3alldd  I[PEJOCTaBICHUS
rOCyAapCTBEHHBIX yCIyr MuHUCTepCeTBa BHYTpEeHHHX Jiei Poccuiickoi Menepanym:

- «Bbipava cnpaBok o HaamuuM (OTCYTCTBMH) cyaumocTH W (uam) dakrta
YroJIOBHOrO mnpec/iefioBaHusl JH0OO 0 NMpeKpalleHWH YroJOBHOIO HNpecieJ0BaAHHsD)
(nasiee - cipaBKa 0 HATHYHH (OTCYTCTBHH) CYAHMOCTH);

- «Bbigaua cnpaBok o TOM, SIBJISIETCS MM He SIBJSIETCS JIMIO NOABEPrHYTHIM
4IMMHHCTPATHBHOMY HAaKa3aHHI0 32 NoTpeb/jeHHEe HAPKOTHYECKHX CPEACTB MJIH
NCHXOTPOMHBIX BelECTB 0€3 HAa3HAYeHHs Bpa4a JJHOO HOBBIX I0TEHHAJIBHO ONACHBIX
INCHXO0AKTHBHbIX BEIIECTB) (Aajiee — CNPAaBKA O TOM, SIBJSIETCH HJIH He sIBJISIETCH JTHLO
NOABEPrHyTHIM AAMHHHCTPATHBHOMY HAKa3aHHIO 32 MOTped/ieHHe HAPKOTHKOB)

Ha 6ase MHOro(yHKIMOHAJBHBIX LEHTPOB MPENOCTaBIEHHs TOCYJapPCTBEHHBIX U
MYHHUIHUIIATBHBIX yeayr (nanee — M®II), ykazaunsix B 11. 3.1. Hacrosimero Cornamenus.

1.2. B MO®I] ocymecTBisiercs:

1.2.1. Ilpuem 3asBieHHUH W JOKYMEHTOB, HEOOXOOHUMBIX JUIS [IpeOCTaBICHHUS
rOCyIapCTBEHHBIX YCIIYT (Jaiee — 3asBJIeHUs U HeOOXOJUMBIE IOKYMEHTBI).

1.2.2. Tlepenaua 3asBieHHs U HEOOXOAUMEIX JTOKyMEHTOB B MH(OPMAIMOHHbIH
ueHtp Ynpasnenus (nanee - ML Ynpapnenus) B coorsercTuu ¢ ITopsaxom Ne 1,

1.2.3.  Bblmaya  JIOKyMEHTOB 10  pe3yJbTaTaM MpPeJOCTABIECHMS  TaKuX
TOCYIapCTBEHHBIX YCIYT IPU JMYHOM OOpallleHUH 3asBUTENS (TIpeICTABUTEIS 3asBUTEIS)
B cooTBeTCcTBHH C [lopsinkom Ne 1.

1.3. Tlepeyenb IOKYMEHTOB, MNpeACTABIsIEMBIN 3asBUTeNeM (IpeICTABUTENEM
3asBUTENs ), TpeOOBaHuUs K HUM npuBezeHs! B [Ipunoxkenun Ne 1 k ITopsaky Ne 1.

1.4. B npouecce B3anMO/ICHCTBHSI IPH HCTIOJIHEHUH [MUHUCTPATHBHBIX TIPOIIEIYD B
pamkax Cornamenus, M®L] ucrionssyror Moayias M®L] EUC OY).

1.5. B kadectse momydareneif rocynapcTBeHHBIX yciayr B M®L] mMoryT BBICTYNaTh
(pusudeckue JMua (3asBHTENH) — rpaxaane Poccuiickoii Meneparuy, MHOCTpaHHbIE
rpaxaaHe, Juia 06e3 rpaxaaHCcTBa, TM00 UX YIIOJHOMOYEHHbIE TIPEACTABUTENH.

1.6. PeKBH3MTHI HOPMAaTHBHO-IIPABOBBIX aKTOB, PETVIAMEHTUPYIOIIMX MHOPSAOK
IPEOCTaBICHHS TOCYIapCTBEHHBIX YCIIyT, OCHOBAHUS JUIsl OTKa3a B MpHEME JOKYMEHTOB,
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NEepPEeYCHb aAIMUHUCTPATUBHBIX MPOLEAYP, UCTIONHAEMbIX COTpyaHHKOM M®II, pesynasrar

NpenocTaBiieHus ycrmyry npuBeaeHsl B [punoxxenusx NeNe 1, 3 k TTopsiaky Ne 1.

1.7. IlpenocraBnenue rocypapctBeHHbIXx yciuyr B M®L] ocymiecTBisieTcs: 6e3
B3UMaHUs TI1ATHI.

1.8. Cpoku okazaHusi rocyiapcTBEHHBIX yCIyT puBeeHs! B [Tpunosxenusx NeNe 1, 3
K [Topsiaxy Nel.

1.9. IlpreM W perucTpaiusi 3asiBlIeHHil Ha TOJyYEHHE TOCYIAPCTBEHHOI YCIIyTH
ocy1ecTnisiercs criennanicraMu MOL B nenb obpaliienust 3asBUTeeH B COOTBETCTBHH C
rpauKOM M pexMMOM pabOThI, YTBEPIKAEHHBIM BHYTPEHHUM PETTaMEHTOM OpraHH3ariu
paboter B ML,

1.10.  OcHoBammst ~ ais  OTKa3a B [pueMe  JOKyMEHTOB  NPHBENEHbI
B [Ipunoxenusx NeNe 1, 3 k ITopsiaxy Ne 1.

1.11. Cpoku nepenaum 3asBIEHHH C KOMIUIEKTOM JOKyMEHTOB oT MOIL]

B M1 Ynpasnenus:
L.IL.1. Tlpu mamuumu noxaxmodenuss M®L] / WLl VYnpaneHus K cucreme
MEXBEJJOMCTBEHHOTO  3JIEKTPOHHOTrO B3auMmozeicTBus (manee — CMDB) mnepenaua

3asIBJICHUH ¢ KOMIIIEKTOM JoKyMeHTOB oT M®L B UL YrpasieHus npou3BoauTCs:
- B 2JIEKTPOHHOM BHJIE HE MO3/iHEe pabodero AHS, CIEAYIOLIEro 3a JHEM NpHeMa
3asBJIEHHH C KOMILJIEKTOM JOKYMEHTOB OT 3asIBUTEJIS;

1.11.2. Tlpu orcyrcreun nopxmovenust MOLL / UL Vipasnenus k CMOB nepenaua
3asIBJICHUI C KOMIIIEKTOM JOKYMEHTOB IPOU3BOJHUTCS HA GYMaXKHOM HOCHTENE B CPOK!

- or MOI B ULI Ynpasnenus He nosnHee 5 pabouux [AHEH co qHA, CIEAyIOMIEro 3a
JTHEM ITOCTYIUUIEHUS JAHHBIX JIOKYMeHTOB B M®I ],

1.12.  Tlepemaua  pesyabTaTa  TrOCYJapCTBEHHOM  yCIyrM  IPOU3BOIUTCS
B CPOKH:

1.12.1. Ilpu manmuuuu noaxmouernss MOI[ u UL Vipasnenus k CMBB nepenaua
pe3ynbTaTOB IPeNOoCTaBlieHUs rocymapcTBeHHbX ycayr HWI[ Vmpasnenus B MOIL]
[IPOM3BOJAUTCS HE MO3/IHEE AHS NCTEYEHHs PErJIaMEHTHOTO CPOKa OKAa3aHHs yCIyTH.

1.12.2. Tlpu orcyrcrBun noxkmoderuss MOL] / VL[ Vipaenenus k CMDB ot U]
Ynpasnenus 8 M®I] ne mosguee 5 pabGouux aHel, cleqyrolMX 3a JHEM HCTEYEHUS
peraaMeHTHOTO CpoKa OKa3aHHs yCIIyTH.

M®IL] HeceT OTBETCTBEHHOCTh 3a CPOKH HAIPaBIEHHs] OTBETCTBEHHOI'O 33 IIEPEBO3KY
AOKYMEHTOB cotpynuuka M®I] B ML YnpasneHus [is noiyueHus pesyabTaTa yCiIyry,
npu ycinosuu usseuleHuss WL Ynpasnenus o HampaBieHuUH pe3yibTata Ha OyMaKHOM
HOCHUTeNe, He MO3Hee Clie/lyIoero paboyero JHs, cleayrolero 3a qHeM usBernenus ML
YnpasiieHs 0 TOTOBHOCTH Pe3yJIbTaTOB Ha OyMakKHOM HOCHTETE.

WI[  VopaBnenus  HeceT  OTBETCTBEHHOCTh ~ 3a  IOJHOTY,  KauecTBO
U CBOCBPEMEHHYIO TIOJATOTOBKY 3alpallMBaeMOro 3asBUTENIEM JOKYMEHTa WIH
MOTHBHMPOBAaHHOT'O OTKa3a, CPOKH UCTIOIHEHUS FOCYJapCTBEHHBIX YCIIYT M CPOKH IIEPENAUN
JIOKYMEHTOB (3asIBJICHUI U pe3ybTaToB yciayru) B MOLI.

2. Ilopsipox padoTel M®II npu npueme 10KyMEHTOB OT 3asiBUTeJIs
2.1. Cneunanucr M®IL] nmpu npreme 3anpocoB Ha IOMyYEHHE TOCYAapCTBEHHBIX

YCIYT:
2.1.1. TlpunumaeT 3asiBI€HUE YCTAHOBIEHHOM (POPMBI U KOMIUIEKTHI JIOKYMEHTOB.
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2.1.2. TlpoBepsieT COOTBETCTBHE TaHHBIX JOKYMEHTA, YJOCTOBEPSIOUIEr0 JTHYHOCTD,

JAHHBIM, YKa3aHHBIM B 3asiBJICHUH U TPUJIAraeMbIX JOKYMEHTAX.

2.1.3. TIpoBepsieT TUYHOCTD | IIOJHOMOYMS ITPEICTABUTEINS 3asBUTEIIS.

2.1.4. Ilposepsier mpaBUIBHOCTE O(OPMIEHHS 3asBIEHHS, KOMILUIEKTHOCTD
MPEACTaBIIEMBIX 3asIBUTEIEM JOKYMEHTOB Ha MPEIMET:

- 0(hOpMIICHHS 3asIBJIEHUs] B COOTBETCTBUHU C TPeGOBAHUSIMHA HOPMATUBHBIX IPABOBBIX
akToB Poccuiickoit Menepanuu;

- HagM4yMsg JOKYMEHTOB, MpHJIaraeMblX K 3asBICHHIO O MPEAOCTaBIEHHH
rOCy/IapCTBEHHOM YCIyTd, YKa3aHHBIX B 3asBJICHUN.

2.1.5. OcymecTBnsier B NPUCYTCTBHM 3aABMTENS PETHCTPALMIO  3asBIEHHS
(¢ KOMIUIEKTOM JIOKYMEHTOB) B Mopayne M®L] EMC OVY. IlnaHoBast nara BbIIa4Yd
pesynbrata (popMHUpYeTCsl aBTOMAaTUYECKH TIpU peructpaiud B Mogayine M®I] EMC OV
3asIBJICHMS Ha MOJIyYE€HHEe rOCYyJapCTBEHHOM YCIIYTH M YKA3bIBAE€TCsl B BBIITHUCKE.,

[pu nannuuu noaxmouenus M®L] / ULl Ynpasnenus k CMDIB:

2.1.6. PacneuatriBaeT chopMUpoBaHHYIO aBTOMaTHYecKH B Mojyine M®I] EVIC OV
BBIIIMCKY B ABYX 3K3EMILISIpaXx.

2.1.7. IlpepnaraeT 3asiBUTEINFO MPOBEPHUTH MPABUIBHOCTE 3aIIOJHEHMS 3asBICHUS U
BBIMIMCKH W TOANKCATh 2 ([Ba) 3K3eMIuisApa BBIMUCKU. [ToAMMch 3asBUTENS HA BBINHMCKE
CBUJICTC/ILCTBYET O COIJIAaCHHM 3asABUTENS C MEpeYHEM IpHJIaraeMbIX JOKYMEHTOB W
JI@HHBIMHU, YKa3aHHBIMHU B BBIITHCKE.

2.1.8. Tlocne noanucy 3assBUTENs MOAMKCHIBAET 2 (1Ba) DK3EMIUISIPA BBITUCKH.

2.1.9. BeijaeT Ha pyKH 3asiBUTEIIO OJJUH HK3EMILISIP BBIITHCKH.

@axT BbIIAYM 3asIBUTENIO BBIMUCKU MOATBEpKAAeT nosydenue M®DL] 3asgBnenHus u
KOMIIJIEKTa JOKYMEHTOB OT 3asBUTEIS.

2.1.9.1. Bropoii sx3eMIuisip BRITUCKH ocTaeTcs B MDL,

2.1.9.2. Ha opuruHnane 3asineHus crenuanact M®L] crasut mwramn M®L ]

2.1.10. OcyuiecTBisieT BO3BpaT OpUTHHANA 3asBIIEHHUS U JIOKYMEHTOB 3asBUTEITIO.

I1pu orcyrcTBun noakmoderuss M®IL / UL Yipasnenus k CMOB:

- CBEpsieT TNPEOCTaBJICHHBIE 3asBUTEIEM KOMHUHU JIOKYMEHTOB C OpPHUIHHAIAMH
AOKYMEHTOB MJIM U3TOTABJIMBAET KOIIMH C OPUTHHAJIOB IOKYMEHTOB CAMOCTOSITEIIBHO;

- CTaBUT Ha Komuu 1mrtamn «C opueunanom ceepenoy/« Konus eepray’, TOIKHOCTD,
OUO cnermanmucra MOLI.

PacrieuarsiBaer cdopmupoBaHHylo aBromatuueckd B Moayne M®L] EMC OV
BBIMKUCKY B TPEX 2K3eMIUIsIpax.

2.11. Ilpennaraer 3asBUTENO TPOBEPUTH NMPABUJILHOCTH 3allOJHEHUS 3asBICHUS W
BBIITUCKM ¥ TIOATIMCATL 3 (TpH) 3K3eMIUIsipa BhIMUCKH. [TOAMUCE 3as9BUTENs Ha BBITHCKE
CBUJICTCIICTBYET O COIVIACHH 3asBUTEIsl C IEpeyHeM IpHIIaraeMbiX JOKYMEHTOB H
JAQHHBIMH, YKa3aHHBIMU B BBITIHCKE.

2.12. Tocnie moAnucH 3asBUTEIIS TOAMNUCHIBAET 3 (TPH) IK3EMILIAPA BBITUCKH.

2.13. Beinaet Ha pyKy 3asBUTEIIO OJJMH 9K3EMILISP BBITUCKH.

@aKT BBIIa4YM 3asABHUTENIIO BBINFCKH IOATBepXaaeT nojydeHre M®L] 3aspieHus u
KOMIIIEKTa JOKYMEHTOB OT 3asiBUTEJIS.

2.13.1. Bropoii ak3eMIuIsip BBINMUCKU ocTaeTcs B MOLI,

2.13.2. Tpetuii 5K3eMILISP BBIIUCKH HAMIPABISETCS ¢ KOMILUIEKTOM JJOKyMeHTOB B UL
YpaBneHus.

? VkasblBaeTcs 1TaMIl, HCTONb3yeMblii B ML /Ui ZaHHBIX efe.



2.14. Ha opurunane 3asiBnenus crienuanuct M®I] crasur mramn ML

2.15. OcyuecTBnseT BO3BpAT 3asBUTENIO JOKYMEHTOB, MOJIEKAIIMX BO3BPATY.

2.16. Crnenuanuct M®I] ckaHHpyeT KOMIUIEKT JOKYMEHTOB, IIPEJOCTABICHHBIX
3asBUTEJIEM, U IPUKPETUISIET 3JIEKTPOHHBIE 00pa3bl JokyMeHToB B Moayis M®L] EMC OV.

2.17. HanpagJisieT 51eKTpOHHBIE 00pa3bl NPUHATHIX OT 3asBUTENs HOKYMeHTOB B 1|
YnpaBiieHusl 110 3aIIUIIEHHBIM KaHaJTaM CBSI3U (IIPU HATMYMH TEXHUUECKOH BO3MOIKHOCTH).

3. Ilopsinok pa6orer M®II npu nepeaye JOKYMEHTOB Ha OYMasKHBLIX HOCHTEISIX B
NI Ynpasaenus

3.1. Ilepenaya nOKyMEHTOB Ha OyMaXKHBIX HOCHTENSIX OCYILECTBISETCS IS
ucronHenus B ML Vmpapnenus, B cioydae OTCYTCTBUSL TEXHMYECKOH BO3MOYKHOCTU
nepefadyd B O3JEKTPOHHOM BHJE TPHUHSTBIX OT 3asBUTENS/TIPEICTABUTENS 3asBUTENS
nokyMeHTOB. [lepenaua JMOKyMEHTOB OCYIIECTBISICTCS B 3alleYaTaHHBIX KOHBEPTAX I10
Peectpy.

3.2. YnonuomoueHnnsli corpyauuk M®I] popmupyer Peectp nepenapaemsix B M|
Ynpasienus 3asBieHUH ¢ 1aKeTOM JOKYMEHTOB B 3-X aK3eMIuispax (nanee — Peectp).

B Peectpe yka3bpIBaroTCs ClEAYIOLIHE CBEICHUS:

- HoMep PeecTpa 1 nata nepenadm 10KyMeHTOB;

- HaumeHoBaHre M®L], ocyuiecTBisIIONIETO TTepeiavy JIOKYMEHTOB;

- W11 Vnpasnenus, NpMHUMAIOLIETO JOKYMEHTBI, ¥ aJIpeC JOCTABKH;

- PErUCTPalMOHHBIA HOMED NepeaBaeMbIX 3asBICHUMH, 1aTa PErHCTPAIMK 3asSBICHHUS
1 ®UO 3agBurens;

- «Peectp copmupoBan ®.1.0. u nonnuce corpyaauka M®II,
chopmupoasiero Peectp;

- «JloOKyMEeHTBl TpUHSI: (®.N.0., NOMWKHOCTH U MOMAMKCH
OTBETCTBEHHOTO 3a IEPEBO3KY JJOKYMEHTOB coTpyaHuka M®DLI, nata, Bpems)»;

- «JloKyMeHTBI TOJYYHII: (®.MN.O., IOMKHOCTH W TOAIMUCEH
corpynuuka ML Ynpasnenus, nara, Bpems)».

3.3. YnonHoMoueHHBIH cotpyaHuk  MO®ILl  nposepsier COOTBETCTBUE

chopmupoBaHHOMy Peectpy daktuuecku MepenaBaeMbIX KOMILIEKTOB JOKYMEHTOB H
MOJANMKCHIBAET PeecTp B 2-X 3K3eMIUIsIpax U 3aBepsieT IeUaThio.

3.4. IlonroraBnuBaeT nepeaaBaeMble JOKYMEHTEI K OTIIPABKe.,

3.5. MOILI ocymecTsiser mnepefady IOATOTOBIEHHBIX I[1AKETOB JOKYMEHTOB
KypbepcKo ciyx0oii/corpynaukom MO®L[ (mamee — OTBETCTBEHHBIH 3a IIEPEBO3KY
JIOKyMEHTOB coTpyanuk MOILl) mo azpecaM MW B COOTBETCTBHH C TpadHKOM?,
YTBEPXKIaeMOM B paboueM nopsnxe pykosoguresima M®L] u UL Ypasienus.

3.6. OTBETCTBEHHBI! 3a MEPEeBO3KY AOKYMEHTOB COTpyAHUK M®I[ nmoanuceiBaeT 2
(1Ba) ax3emIuispa Peectpa.

Omun sk3emmstp Peectpa ¢ moamuceto corpyanuka UL Yipasnenus Bo3spaiaercs
OTBETCTBEHHBIM 32 IMEPEBO3KY JTOKYMEHTOB coTpyaHukoM MO®I[ B M®IL], BTopoii
sKk3emIuIsp nepenaercd B ML Ypasnenus. PeecTp noanexxuT yueTy U XpaHEHHIO B TEUEHHE
3-X Jer.

3 I'paduk mocTaku JOKYMEHTOB NMPUMEHHTENLHO K KOHKpeTHOMY M®LI, cornacyercs koHkpeTHsiM M®LL u UL Vnpasienus
HCXOISl U3 YCJIOBUH Y/1aJIeHHOCTH, TEXHUYECKOH 00eCcneyeHHOCTH 1 T. 11,
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3.7. CoTpynHHMK KypbepcKoil ciyObl JeHCTBYeT B COOTBETCTBHH C 3aKJIFOUECHHBIM

mexny MLl u Kypbepckod cimyxOoif HOroBOpOM Ha OKa3aHWe JKCIEIATOPCKUX
(KypBepCcKHX) YCIIyT.

3.8. JloroBop Ha OKa3aHMe KCHEAUTOPCKUX (KYPBEPCKHX) YCIyT JOMKEH COMEPIKATD
TpeOOBaHKs K COXPAHHOCTH JIOKYMEHTOB M OTBETCTBEHHOCTh 32 WX TOBPEXICHHE HIH

yTpary.
4. Ilopsinok nepeaayu 10KyMEHTOB

4.1. OteeTcTBeHHBI 32  NEpeBO3Ky  OOKYMEHTOB  COTPYAHHK  M®I],
OCYIIECTBIIAIOIIEE JIOCTaBKY, HECET OTBETCTBEHHOCTh B IOPSAKE, MPEAYyCMOTPEHHOM
JCHUCTBYIOLIUM 3aKOHOJIaTENIbCTBOM, 338 COXPAHHOCTh C MOMEHTA Havalia IIepeBO3KH JI0 ee
OKOHYaHMsI U JOJDKHO OBITH IPOUHCTPYKTHPOBAHO O TOPSAKE CBOMX JEHCTBHIl JTHIIOM,
TIPHHSABIIUM PELIEHUE O MePEBO3KeE.

4.2. Tlpu nonydeHHM yKa3zaHHsI Ha IEPEBO3KY JIOKYMEHTOB OTBETCTBEHHBIH 3a
MEPEBO3KY JIOKYMEHTOB COTPYIAHHUK JOJDKEH YOEOMThCS B TOM, YTO JOKYMEHTHI
HaJUIe)xamuM 00pa3soM MOATOTOBIEHBI JUISl TIEPEBO3KH U MMEKOTCS CONPOBOJAMUTENbHEIE
JOKYMEHTBI (BEIOMOCTb y4eTa JIOCTaBKH, PEECTPBI).

S. llopsimox npuema UII Ynpasnenusi or M®II fokymenTon

Corpyanux ML Yrpasnenus:

5.1. TlpuHrMaeT OT OTBETCTBEHHOTO 3a INEPEBO3KY [OKYMEHTOB COTpyAHUKa M®I]
KOMIUIEKTEI JIOKYMEHTOB I10 PeecTpy.

5.2. [IposepsieT HaTM4He 3asBJICHHUIT coriacHo Peectpy.

B ciiyyae oOHapy keHHs HECOOTBETCTBHH, JenaeT OTMETKY B Peectpe.

5.3. IlpoBepsieT KOMIUIEKTHOCTH JOKYMEHTOB 110 KaXK[0My 3asBIEHUIO COTJIACHO
COOTBETCTBYIOLMM BBINTMCKAM K JaHHOMY 3asBJICHMIO Ha MOJIy4YeHHE TOCyAapCTBEHHOM
YCIIyTH.

5.3.1. B ciyqae obGHapy»eHHs HECOOTBETCTBMS TEpellaHHbIX TOKYMEHTOB Peectpy
OTBETCTBEeHHBIN crieunanuct UL YrpaBneHus: He3aMeIUIUTENIBHO WH(GOPMUPYET CBOETO
PYKOBOZMTENSI 1 COBMECTHO C HHUM COCTABJISIET B JABYX 3K3eMIUIsSIpaxX AKT 00 OTCYTCTBHH
BiiokeHHi. O coctaBieHUH AKTa 00 OTCYTCTBMH BIIOKEHHH JeaeTcss OTMeTKa Ha BceX
IBYX sK3emiusipax Peectpa.

5.3.2.  OrercrBeHHbl  crmeruanuct U] YnpaBneHuss  He3aMeIMTEILHO
MH(OPMUPYET J0JKHOCTHOE L0 M®L] fist 1poBeieHust IPOBEPKK M PUHATHS Mep.

5.3.3. TlepenaeT oTBETCTBEHHOMY 3a MEPEBO3KY JOKYMEHTOB COTpyAHHMKY M®ILI, B
JC€HB Iepe/laud NOKYMEHTOB OIMH JK3eMIUIsip Peectpa M omguH sk3eMmIuisip Akra o0
OTCYTCTBUH BIIOXKEHUH (Ipu Hanuuuu takoro Axra) B MOLI,

5.4. CraBuT noanuch Ha IBYX dK3eMIULipax PeecTpa u mepenaer OJuMH 5K3eMILISp
OTBETCTBEHHOMY 32 IEPEBO3KY JIOKyMEHTOB cOTpyIHUKY M®L] s MOL] B nens nepenaun
JOKYMEHTOB.
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6. Ilopsinok mepega4n pe3yabTaTOB NPEIOCTABIEHHS TOCYAAPCTBEHHON Yy H

u3 UL Ynpasaenuss B M®@II Ha OyMaxKHBIX HOCHTE/IAX

6.1. OcHoBanueM Uil HalpaBlIeHWs OTBETCTBEHHOTO 3a IEPEBO3KY IOKYMEHTOB
corpynHuka MOL] sgBngerTcss OTCYTCTBHE TEXHHYECKOM BO3MOXHOCTH —Iepenadu
JOKYMEHTOB B 3JIEKTPOHHOM BH/JIE, a TAKXKE HACTYILJIEHUE PErlaMeHTHOM 1aThl HCIIOJIHEHHS
3arpoca uin cooduienue no renedony ot ML{ YrpasneHus o roroOBHOCTH JOKYMEHTOB.

0.2. Corpymunk MI] VYmnpasnenuss ¢opmupyer Peectp nepenaBaembix M®IL]
JNOKYMEHTOB B 2-X dK3eMIUIsipax (janee — Peectp).

B Peecrpe ykazpiarorcst clie/iyronye cBeIeHuUs:

- Homep Peectpa u aTa nepeaauu JOKYMEHTOB;

- HaumeHoBanue ML YnpaBnenus, moAroTOBUBILETO JOKYMEHTE;

- HanMeHoBaHre ML, mpuHUMaloLIero JOKyMeHTBI, M apec I0CTABKH;

- PErUCTPAlMOHHBIA  HOMEpP NEpefaBaeMblX JOKYMEHTOB, IPHCBOEHHLI
COOTBETCTBYIOLIEMY 3ampocy B Moayne M®L] EMC OV

- «JloxymeHnTsI mepenan: (®.1.0 u nonnuck corpyauuka M|
Ymnpasnenus, narta, Bpemsi)» ©.J1.0.;

- «JIOKyMEHTBI TOTYYHIT: (®.1.0 u moamuck OTBETCTBEHHOIO
3a MEepeBO3KY JOKYMEHTOB coTpyaHuka MOLI, nata, Bpems )»*

- «JlOKyMEHTBI TPHUHSII: (®.N.O. nomKHOCTE W TIOMITHCH

OTBETCTBEHHOr0 coTpyaHuka M®LI, nata, Bpems )»®.

6.4. Ilepemaua JOKyMEHTOB OCYIIECTBISIETCS B 3alle4aTaHHLIX KOHBEpPTaX II0
Peectpy. Ha KoHBepTax IpOCTaBISIOTCS PETHCTPALMOHHBIE HOMEpa IepeNaBaeMbIX
JIOKyMEHTOB, IIPUCBOECHHBIE COOTBETCTBYIOLLEMY 3arpocy B Moayne M®L] EVMC OY.

6.4. Corpynuux WL VYmpaBineHus npoepsieT COOTBETCTBHE C(HOPMUPOBAHHOMY
Peectpy (axTuuecku mnepeiaBaeMblx JOKYMEHTOB W TMOANMCHIBaeT Peectp B 2-x
9K3EMINIApax U 3aBEPSIET MeYaThIO.

Onun sx3emiuisip Peectpa ¢ moanuceto cotpyauuka ML Ympasnenus, otnasuero
nokyMeHThl, octaercs B HMII Ympasnenus. Bropoii sk3eMmiuisip peecTpa Iepenaercs
OTBETCTBEHHOMY 3a II€PEBO3KY JOKYMEHTOB COTpyAHHKY M®PI] u noanuceiBaroTcs
OTBETCTBEHHBIM crienraiuctom M®I],

6.5. OTBeTCTBEHHBIH 3a MEPeBO3KY INOKYMEHTOB COTPYAHHMK M®L] mnpu mpueme
nokymeHntoB B ULl VYnpaBneHus npoBepsieT COOTBETCTBHE HOMEPOB, YKA3aHHLIX Ha
KoHBepTe U B Peectpe, u noxnuceiBaer Peectp.

B cnyuae oGHapyxKeHHSI HECOOTBETCTBHS IO KOJMYECTBY IEPEJAHHBIX KOMILIEKTOB
JIOKYMEHTOB, JIeJIaeT OTMETKY BO BcexX aK3eMIusipax Peecrpa.

6.6. VYnonHOMOYeHHBIH coTpyqHHK MO®I[ B NpUCYyTCTBUM OTBETCTBEHHOIO 3a
[IEPEBO3KY NOKYMEHTOB coTpyaHuka M®LI, npu npueme nokymeHtoB B M®II, B ciyuae
OOHapy»KeHHsl HECOOTBETCTBHMS IepeJaHHbIX JOKyMEHTOB PeecTpy He3aMeIUTENBHO
MH()OPMHUPYET CBOEIO PYKOBOJUTENSI U COBMECTHO C HUM, COCTABJISIET B ABYX SK3E€MILIAPax
AKT 00 oTCyTCTBHHM BiOXeHUH. O cocTaBieHUd AKTa 00 OTCYTCTBMHM BJIOXKEHHUH JenaeTcs
OTMETKa Ha BTOPOM 3K3eMIuisipe Peectpa.

3ano/HsAeTCs NULIOM, YIOTHOMOYEHHbBIM HA MIEPEBO3KY JOKYMEHTOB.
S3anonusiercst coTpyaHukoM M®L] npu npueme nokymenToB B ML,



YIIOTHOMOUEHHBIH  COTpPYHMK I\/ZI%DH HE3aMEJUIMTENbHO  UHQOPMHpYET
OTBETCTBEHHBIX crienuanucToB KLl YmpasieHus: o KOHTaKTHEIM HOMepam Tesie(OHOB,
npezcrasieHubix UL Yiipapnenus ni1s nposeieHus MPOBEPKH U PHHATHS MEP.

6.7. CTaBUT NMOANKCH Ha IBYX 9K3eMIUIIpax PeecTpa W nepeaeT oQuH 3K3EMILISD
Peectpa u ofuH sxsemmiap Akta 06 OTCYTCTBHH BIIOKeHHH (PU HAJTMYUM TAKOTo AKTa)
OTBETCTBEHHOMY 3a IEPEBO3KY MOKyMEHTOB cOTpyAHUKY M®I] mns WL Yupasnenus B
JI€HB TIepelayy T0KYMEHTOB.

6.8. Cretmanuct M®IL] npocrasnser B Moxyne M®L] EMC OV cooTseTcTByIONIMii
CTaTyc He Mo3fHee pabodyero JHs, CIEIYIOLIEro 3a JHEM MOCTYIUIEHHs JOKyMEHTOB B
MOILI.

6.9. PeecTp u AKT 00 OTCYTCTBHH BJIOXEHHH MOIJIEKHT XPAHEHUIO B TEUeHHE 3
(Tpex) mer.

7. Ilopsinok pabGorei M®PIl mnpu Bbigave 3asBUTENI0  Pe3yJbTATOB
NpeAoCTABJIEHHS TOCYAAPCTBEHHOM yCJayru

7.1. Tlocne mocTymyienus pe3ynbrara yCIyry B (popMe 5IeKTPOHHOTO JOKYMEHTA IIPH
oOpallieHnn 3asBUTeNS (TIPEACTaBUTENS 3asiBUTENIS), YIIOJIHOMOYEHHBIH coTpymHHK M|
(popMHUpyeT DK3EMILIAP HIEKTPOHHOTO JOKYMEHTa Ha 6yMa)KHOM HOCHTENe.

Ha oskseMiuisipe  S/IeKTpPOHHOTO — JIOKyMEHTa Ha  OyMaXHOM  HOCHTeIe,
cpopmupoBanHoM M®II, yka3eiBaercs:

4) HaMMEHOBaHME M MecTo HaxoxaeHuss MOLI, cocraBuBLIETO 3K3EMILIAP
3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE;

0) bamunus, UMS, OTYECTBO YIOTHOMOYEHHOTO COTPYAHHUKA;

B) JaTa M BPeMsl COCTABIICHHUSI 9K3eMILIsApa 3JEKTPOHHOTO TOKyMeHTa Ha OyMa)KHOM
HOCHUTEJIE;

I) PEKBU3MTHI cepTHU(HUKATa KJII0Ya MPOBEPKH IJEKTPOHHON MOANUCH (CepUitHbIIA
HOMep cepTH(UKaTa KII04a IPOBEPKH JIEKTPOHHON MOJIMKUCH, CPOK €ro JeHCTBHSA, KOMY
BBbIJAH) JIMIA, IOAMMCABIIETO 3JIEKTPOHHbIN JIOKYMEHT, TmojydeHHbli MO®OL] 1o
pe3ynbTaTtaM IPeNOCTaBIeHUsl YCIYTH.

7.2. JlokymeHTEI Ha OyMaXHOM HOCHTele, coctaBiieHHble ML 1 moarBepskaaroime
COJEpiKaHKWe OJJIEKTPOHHBIX HOKYMEHTOB, HampaBieHHbIX B M®PI[ no pesynapraTtam
[pefocTaBieHust rocynapctBeHHbiX yeayr ML YnpaBnenus, npu3HAOTCS 3K3eMIUISIPOM
TaKOI'0 3JIEKTPOHHOI'O JOKYMEHTa Ha OYMaKHOM HOCHTEJIE.

7.3. Ilpu obOpaiennu 3asBUTeNs (MPEeCTABUTENIsI 3asIBUTENIS) 32 PE3YJIBTATOM YCIYTH
Cotpynauk MOII;

7.3.1.  IlpoBepsieT  HOKyMEHT, YyJIOCTOBEPSIOLUIMM  JMYHOCTH  3asBHTEIS
(mpencraBuTess 3asSBUTENS).

7.3.2. IlpoBepsieT MOJIHOMOYHS MPEACTABUTEIS 3aABUTEIIS.

7.3.3. Beinaer 3asgBuTeNIO (IPEICTABHTENIO 3asIBUTEIIS) PE3YJIbTAT IPEI0CTABICHHS
rocyapCTBEHHOH YCITyTH.

7.4. 3asBuTeNb (MPEACTABUTEIb 3asBUTEIS) IOATBEPXKIAET MOJNYUEHHE JOKYMEHTOB
JIUYHOM MOAMKCHIO ¢ paclIM(POBKONW B COOTBETCTBYIOLIEH rpade dK3eMIuIsipa BBITUCKH,
xpansiuerocs B MOLI.

7.5. Cotpynnuk M®I] nenaer Ha JaHHOM K3eMIUISPE BBIIMCKM OTMETKY O BBIJAUE
JIOKYMEHTOB ITyTEM IIPOCTABIICHUS CBOUX (PaMUIIMK U WHULIHATIOB, TOKHOCTH U IIO/IIIHCH.
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7.6. Corpymuuk M®L] c¢axt Bbimaun 3asBuTeno (IPeACTABUTENIO 3asBUTENS)

pesynbTaTta mpeaoCTaBlIeHHS TOCYAapCTBEHHON ycnyru ¢pukcupyetr B Moayine ML EMC
OVY B sieHb oOpamuenus 3asBuTens (peACTaBUTENs 3asBUTENS) 3a BhIIadeil pesysbrara
IIPEIOCTABIIEHHUS I'OCY IapCTBEHHOM yCITyTH.

7.7. Corpynnuk M®L] oTka3biBaeT B BbiZaue JOKYMEHTOB B CIy4ae, eClu:

- 3@ BBIJAY€H JOKYMEHTOB O0PaTHJIOCH JIMIIO, HE SBJISIONIEECS 3asBUTENEM WM €ro
3aKOHHBIM IIpeCTaBUTENIEM,

- oOpaTuBIIeeCs JMLO OTKA3al0Ch NPEABSIBUTH TOKYMEHT, YIOCTOBEPAIOUIHIl ero
JIUYHOCTE;

- obparuBLIeecss IIMIO OTKA3aJloCh MPENbIBUTH JOKYMEHT, MOATBEPIKAAIOIIee
TIOJIHOMOYHSI JIeHICTBOBATh OT UMEHH 3asiBUTEJIS.

7.8. Ecnu 3asBuTens (MpeacTaBUTENb 3asBHUTEINs), HE COMVIACHMBIIMCH C MEepedHeM
BBIZIABAEMBIX €MY JIOKYMEHTOB, OTKa3alCsi IPOCTABUTH CBOKO MOAMUCH B IMOJTYYEHHH
JOKYMEHTOB, JOKYMEHTHEI €My He BbIJAlOTCA W coTpyaHHK ML, ocyiiecTBiusromuii
BBIIa4y JIOKYMEHTOB, Ha 3K3eMIUIIPE BBIMUCKH, Xpausiuemcs B MO®II, mpocrasnser
OTMETKY 00 OTKase B IOJNy4eHUH MJOKYMEHTOB IyTeM BHeceHHst cioB «Ilomyunts
JIOKYMEHTBI OTKAa3aJICs», 3aBepsIeT CBOEH TOIIHChHIO.

8. locynednblii (BHecyAeOHbBIH) NOPSIOK 00:KAI0BAHHS PEIICHUH H
AeicTBUi (0e3eiiCTBHS) 102KHOCTHOIO JIHIA, 2 TAKIKE IPHHUMAEMOT0 UM pelIeHHst
NPH NPeAOCTABJIEHHH IOcyIapCTBEHHOH yCJIyru

8.1. JlocyneOHbll (BHecyneOHBIN) MOPSIOK OOKAIOBAHUS PELIEHHMH W JeHCTBHI
(Oe3neiicTBUS) MOKHOCTHOIO JIMLIA, a TAKXKe MPUHAMAEMOTO MM pELIeHHs TIpH
NPEeIOCTaBICHHH TOCYNApPCTBEHHOW YCIYrd OCYLIECTBISIETCSI B  COOTBETCTBHHM C
AJIMMHUCTPAaTHBHBIMH periaMentamu u [Tocranosnennem [paBurensctea PO Ne 840.

8.2. MOLI npuHUMaeT MUCbMEHHBIE KAIOOBI 3asIBUTEIEH

8.2.1. ObecneunBaeT paccMOTpeHHE XKallo0 3asBUTENEl Ha aelicTBus (Oe3nelicTre)
coTpynHUKoB MOI .

8.2.2. M®II nanpasnser B ML[ YmpaBnenust xajio0bl 3asBUTeNiell Ha NeHCTBUS
(GesneiictBre) coTpynuukos ML Ypasnenus, He mo3aHee clie/yrolero paboyero gHs, 3a
JIHEM IIpHEMa XaJloObl, Yepe3 TeppUTOPHATBEHOE TIofIpas/ielieHie Y paBieHusl.

8.2.3. Hanpasnser yupenurento M®L| umi B MUHHCTEPCTBO TOCYAapCTBEHHOTO
ylpaBjieHus, HHQOPMAIMOHHBIX TEXHOJIOIHH M CBA3M MOCKOBCKOM 061acTH Kano0bl Ha
pelenus U nerctus (6e3neiicTerue) MO,

8.3. M1 YnpaBneHus obecrieunBaeT pacCMOTPEHHE kajlo0 3asBUTeNeil HA feificTBHS
(Ge3peiictBue) cotpynHukoB MLl VmpaBieHus mpu NpeaocTaBIeHMH TOCYIapCTBEHHOI
YCIIyTH.

8.4. Ilpmem xano6 3asButened MLl Ynpasnenus u MOL] ocymecTsisiercss B
COOTBETCTBUH ¢ rpadukoM paboTbl cooTBercTBeHHO UL YripaBnenus u M®LI,

9. Ilopsiaok XxpaHeHHs TOKYMEHTOB

9.1. B apxuBe M®L] Ha OyMaXHBIX HOCUTENISAX XPAHSITCS:

npu Haauyu noaxkarYeHuss MOI[ u ULl Ynpasiaenus k CMIB:

- OK3EMIISAP BBITUCKH C COOTBETCTBYIOLIUMHU MOAMUCIMHU 3asiBUTENSI U COTPYIHHKA
M®OII npu npuemMe U Bbiaye JOKYMEHTOB;



NPpH OTCYTCTBHH NMOAKIIOYEHUS M(I)f[4/ U1l Ynpasaenuss k CM3IB:

= DK3EMILIAP BBINUCKH C COOTBETCTBYIOMIUMH MOANKUCIMU 3aIBUTENSI U COTPYAHUKA
MO®LI npu npueme ¥ BeIIave J0KYMEHTOB;

- peectp W AKT 00 OTCYTCTBHM BIOXKeHHH (IIpd HAIM4YMH) IIE€PeaBaeMBIX
JOKYMEHTOB.

9.2. B apxuse M1 YrpaBnenus Ha GyMaXHbIX HOCHUTENIAX XPAHATCS:

npu oTcyTcTBHM noakaroYenus M®@LL / ULl Ynpasiaenus k CMIB:

- OK3EMIUIAP BBITUCKU C COOTBETCTBYIOLIMMH MOANUCAMH 3asBUTENS U COTPYAHMKA
MO®I] npu npueme U Bbla4de JOKYMEHTOB;

- peectp u AKT 00 OTCYTCTBHU BIOXEHWH (IIpU HAIMYHM) TIepeaBaeMbIX
JIOKyMEHTOB.

9.3. HeBocTpe6oBaHHbIE NOKyMEHTBHI, HojrotoBneHnsie B ML Ympapnenus Ha
OyMaKHBIX HOCUTEISIX, XPAHATCS B TeKyliem apxuBe M®IL] B Teuenue 3-X MecsIIeB ¢ JaThbl
nocrymieHus B ML,

[lo ucreyenun naHHOTO CpoKa HEBOCTPeOOBAHHBIE JOKYMEHTHI Tepematotcest B WL
YnpaBiieHus B IOpAIKe, H3JI0KEHHOM B pasfenax 3 — 5 k [lopsaxy Ne 1, ¢ oJHOBpeMeHHBIM
HarnpapjieHHeM 3asBUTENIO aJpecy OSIIEKTPOHHOM TIOYTHI, YKa3aHHBIM B 3asiBJICHUH,
COOOIIEHHS O TOM, YTO 3TU JOKYMEHTEI HanpasiaeHsl B UL Yipasnenus.

9.4. M®LI MoryT OBITH MOATOTOBIECHBI SK3EMILISIPhI 3JEKTPOHHBIX JOKYMEHTOB HA
OyMaKHbLIX HOCHTENSX 10 MOMEHTa O6pallieH sl 3asiBUTeNIs (IIpeaCTaBUTENs 3asBUTEIS).

HeBocTpeboBaHHbIe JK3eMIUISIPBI SJIEKTPOHHBIX JOKYMEHTOB, IOAIOTOBJIEHHBIE B
M®IL] Ha 6yMaXiHBIX HOCHTENSIX, XpaHATCS B TeKymieM apxuBe M®L] B Teuenme 4-x
MECALEB C AaThl peructpauuu 3assieHus B M®LI, 3areM moanexat yHHUTOXEHHMIO B
YCTaHOBJIEHHOM TIOPSIJIKE.

10. Pasmemenne uadopMaLHH 0 NOPSIAKE NPEAOCTABICHHS IOCYAaPCTBEHHO
ycayru B nomemenun M®@II,

Ha wWH(OpPMalMOHHBIX CTeHHAX WM MHBIX HCTOYHUKAX HMH(MOPMHPOBAHHS
MHOTO(YHKIMOHAJILHBIX IIEHTPOB IIOJIEKHUT PA3MENIEHHIO ClIe/LyIoIIas HHQOpMAaIUs:

10.1. Homep Tenedona konTakTHOTO IieHTpa ['ybepHatopa, rpaduk (pexum) paboTsl,
rpaduk mnpuema 3asBUTeNeld, HacTosimee CoryaieHue, agpeca MeCTOHAXOXKICHHUS
MHOTrO()YHKIIMOHANIBHBIX LIEHTPOB, B KOTOPbIE MOKHO OOpAaTHTHCS 3a MPeNOCTaBICHUEM
roCy1apCTBEHHOM YCIIyTH.

10.2.  Appeca odunmaneueix cailtos MBJ[ Poccum B cetu MHTepHer,
TeppuTopuanbHoro oprana MBJ[ Poccun Ha perioHaisHOM ypOBHE.

10.3. Cpoxu npenocTaBiieHus roCy 1apCTBEHHOM YCIyTH.

10.4. @opmeI 3asBIeHUH 0 IPENOCTABIEHUH FOCYAAPCTBEHHOM yCIyTH U 06pa3Ibl UX
3aI0JIHEHHS.

10.5. McyepnpiBaroImuii nepedens JOKYMEHTOB, HEOOXOAMMBIX IS TIPEAOCTABICHHS
rOCYIapCTBEHHOM yCIIYTH.

10.6. HMcuepnbiBaromuii nmepedeHb OCHOBaHWN JUls OTKa3a B IIPEJOCTABICHHH
rOCyapCTBEHHOMN YCIIyTH.

10.7. Tlopsnok nocynebHoro (BHecyneOHOro) o0)kaloBaHUS pelleHUil, nelcTBuil
(Oe3neicTBHS) MOKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 IPEJOCTaBIEHUE rOCYAapCTBEHHOM
YCIIyTH.
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11. KoncyabTanus no npeaocTaBjieHuIo rocyaapersennoii yeayru B W11

Ynpasaenus u M®II.

KoncyabTanuu npegoctapisiioTes o BONPocam, KacalomuMes:

11.1. Cnoco6oB nonauu 3asBeHus O MPeJOCTABICHHH [OCYIAPCTBEHHOMH YCITyTH.

11.2. AnpecoB M®LI, B KOTOpble MOXHO OOpaTHUTBCS C 3asABIEHHEM O
NPEI0CTaBIIEHHH IOCYJapCTBEHHOM YCIIYTH.

11.3. I'paduxos paborsr MDLI, mpeocTaBisonmx rocy 1apcTBEHHYIO YCIYTY.

11.4. JlokymeHTOB, HEOOXOIMMBIX JUISl IPEIOCTABIIEH S FOCYIapCTBEHHOH YCIIyTH.

11.5. ITopsinka 1 CPOKOB MPeAOCTABIEHHS IOCY AaPCTBEHHOH YCITyTH.

11.6. NMupopmupoBanue 3asBuTeNeil 0 MOPsAKe NPEAOCTABIEHHS TOCY 1aPCTBEHHBIX
¥ MYHUIWIAIBHBIX YCIIYT, B TOM YHCIIe IOCPEICTBOM KOMILUIEKCHOT0 3arpoca B M®I ],

11.7. O Xxome BBINOJHEHHUs 3aMpPOCOB O MPEJOCTABIEHMH TOCYIAPCTBEHHBIX U
MYHULUNATBHBIX YCIIYT, KOMIUIEKCHBIX 3alIPOCOB, a TAK)KE [0 HHBIM BOIIPOCAM, CBI3aHHBIM
C IpelOCTaBICHHEM TOCYAAapCTBEHHBIX M  MYHHUIMIIAIBHBIX  YCIYr, a Takke
KOHCYJIBTUPOBAHHE 3asABUTENEH O TMOpsAAKe IPeIoCTaBIeHHs] TOCYJApPCTBEHHBIX U
MYHUIUIATBHBIX yeayr B MOIL] u yepe3 nopranibl rocy1apcTBEHHBIX U MYHUIUIATBHBIX
YCIIYT, B TOM 4HCIIe ImyTeM obopynoBanus B M®L] pabounx mecr, npeaHasHaueHHbIX IS
obecrieyenus NOCTyna K MHGOPMALHOHHO-TENEKOMMY HUKAIIHOHHOM ceTn «MHTepHeT».

11.8. Tlopsaka pmocyne6HOro (BHecymeOHOTO) — obXKanoBaHus — JeHCTBHIA
(Ge3neiicTBUS) NOMKHOCTHBIX JIML, U IPHHUMAEMBIX UMH PEIIEHUH NMPHU NpeoCTaBIeHUN
rOCyZJapCTBEHHOM YCITYTH.

12. MMopsinok B3aumonericTeust M®LI npu opranuzauuu npeocraBaeHus:
rocyAapcTBeHHbIX yeayr MunucTepeTBa BHyTpeHHHX Jen Poccuiickoii @egepauun
NOCPEeACTBOM CHCTEMbI MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI0 B3aHMOIECTBHS

12.1. Tlpu nanmuyuu nopkmodenuss M®I[ u WL Yupasnenus k CMOB npuem ot
3asBUTEJICH 3asBIICHHS C KOMIUIEKTOM JOKYMEHTOB [0 YCJIyraM OCYIIECTBISIETCS B
cooTBeTcTBUH ¢ pasjiesioM 2 [Topsiaka Ne 1 (3a uckimrouenuem 1. 2.1.12)

12.2. Tlepenaya 3asBieHus ¢ KOMILUIEKTOM 10KyMeHTOB oT M®IL] B UL Yipasnenus
OCYILECTBIISIETCS B 3JIEKTPOHHOM BHJIe rTocpeactsoM CMDB B cpoku, ykazanusie B1.1.11.1
[Topsimka Ne 1.

12.3. Ilepemaya pe3ynbTaTOB MPENOCTABIEHUS TI'OCYAApCTBEHHBIX ycinyr MI]
Yupasnenus B MOL] ocyiectisiercst B popMe 2JIEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOTO
YCHIICHHOW  KBalM(DUIMPOBAHHON  OJIEKTPOHHOM  IMOAMHUCHIO  YIIOJHOMOYEHHOTO
nomwkHOocTHOTO Jtnua ML Ypasnenus nocpencrsom CMOB B cpoku, ykazanubie B11.1.12.1
ITopsinka Ne 1.

12.4. M®LI npu noAroToBKe SK3eMIUISIpa JIEKTPOHHOIO JOKYMEHTa Ha GyMaskHOM
HocuTene, moiydeHHoro mnocpeacrsoM CMDOB or WLl Ympasnenus mo pesyibratam
NpeI0CTaBIeHUs TOCYJapCTBEHHON YCITYTH, 00eCIIeYHBAET:

a) pacrievyaTblBaHHE H 3aBEpPEHHE OSK3eMIULIpa DIIEKTPOHHOIO JIOKyMEHTa Ha
OyMa)XHOM HOCHTelle C UCTIONb30BaHueM neyatd MOLT;

0) ydeT BBIIaYH K3EMIULIPOB 3JIEKTPOHHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
OCYLIECTBIISIEMBIM B COOTBETCTBHH C NTPpaBUJIaMHM Jieonpoun3BoacTsa MOL];
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B) AOIIYCKaeTCA GPOIHIOpOBaHHe JJUCTOB  MHOTOCTPaHHYHBIX 3K3CMILISIPOB

3JIEKTPOHHOTO JIOKyMEeHTa Ha OyMaXXHOM HOCHTEJIE.

12.4.1. Ha osx3eMmusipe 3J€KTPOHHOIO MOKyMEHTAa Ha OyMa)KHOM HOCHTEJIE,
BbIlaBaeMoM ML, yka3eiBaercs:

a) HaMMEHOBaHME W MecTo HaxoxaeHue MODL, cocTaBuBIIEro SK3EMILISP
BIIEKTPOHHOI'O JOKYMEHTa Ha OYMaXKHOM HOCHUTENE,

6) hamuiIMst, UMsI, OTYECTBO YIIOIHOMOYEHHOIO COTpyIHIHKa M®L;

B) ZlaTa ¥ BPeMsi COCTABNIEHHS DK3EMILISIPA SJIEKTPOHHOIO IOKYMEHTa Ha GyMasKHOM
HOCHUTEJIE;

T) PEeKBH3HUTHI CepPTU(HMKATA KIFOYa MPOBEPKH SIEKTPOHHON MOAMUCH (cepuiHBIHI
HOMEp CepTH(UKaTa KIo4a MPOBEPKHU SIEKTPOHHOM TOAIKMCH, CPOK ero AeHCTBHS, KOMY
BBIIAH) YIOJHOMOYEHHOTO JO/DKHOCTHOrO Jmna WLl YmopaBneHHs, NOAMHMCABIIETO
SIIEKTPOHHBIM TOKyMeHT, mnonydeHHblH MOL[ 1o pesynbraTaMm MpeioCTaBICHHS
rOCyIapCTBEHHOH YCITYTH.

12.4.2. Cnenpanuct M®L npu Beinaye pes3yibTaTa rocy1apcTBEHHOMN YCITyTH:

12.4.3. TIposepsieT Hanuuue y 3assBUTENs! ([IPEICTABUTENS 3asIBUTENS ):

a) TOKYMEHTa, TOATBEPIK/IAIOLIEro JUYHOCTE,

0) HOKyMEeHTa, MOATBEPKIAIOIIEr0 IOJHOMOYMS IIHLA JeHCTBOBATH OT WMEHH
3asBUTEJIS NIPU MOJIYYSHUH pe3yibTara IpeJoCTaBlIeHHs FOCy1apCTBEHHOM yCIIyTH.

12.4.4. OcywecTBnsieT BbIIavy 3asiBUTENIO (TIPEACTABUTENO 3aBUTENISA) PE3yIbTAT
MPEI0CTaBIEHUs FOCY IapPCTBEHHBIX YCIIYT B (hOPME DK3EeMIUISIPa HIEKTPOHHOTO TOKYMEHTA,
IIOATTUCAHHOIO YCUIIEHHOH KBaJTU(HITUPOBAHHON AJIEKTPOHHOMN [IOAMHUCHIO
YIOJHOMOYEHHOT0 Jo/ukHocTHOTO Jinua ML Ynpasnenus, Ha 6ymMaXkHOM HOCHUTENE.

12.4.5. B mpucyTcTBuu 3asBUTeNs (IPeACTaBUTENS 3asBUTENS) cOTpyAHUK M®I]
¢ukcupyer B Monyne M®L[ EUC OY dakr Begavn 3asBuTemio (IPEICTABHTENIO
3asIBUTEJIA) pe3y IbTaTa MPeAOCTaBIEHHs rOCYy 1apCTBEHHOM YCIyTH.

12.4.6. Cotpynaux M®L] oTka3bIBaeT B BbIJaue pe3ysibTaTa B CIIydae, ecliy:

- 3a BbIJIa4yel JOKyMEHTOB 00paTHIIOCH JTHIIO, HE SIBISIOLIEECs 3asiBUTEIEM,

- OoOparuBIIeeCs MO OTKA3al0Ch MPEIbIBUTh JJOKYMEHT, YIOCTOBEPSIONIMI €ro
JTMYHOCTE;

- oOparuBIIeecs JIMLO OTKAa3aloCh IMPEXbSBHTH JOKYMEHT, MOATBEPKAIOIIHIA
IIOJTHOMOYUS [IPECTABUTENIS 3asBUTES.

12.4.7. 3asiBUTENb (IpEJCTABUTENb 3asBUTENSI) IOATBEPNKIAET MONydeHHE
JIOKyMEHTa JIMYHON MOAMHKCHIO ¢ pacii(pOBKOH B COOTBETCTBYIOIIEH rpade sK3eMIIspa
BBIITUCKH, XpaHsierocs B M®LI,

12.4.8. Cotpyanux M®IL] nenaer Ha JaHHOM 9K3eMIUISIPE BBIITMCKM OTMETKY O
BbIaue JIOKYMEHTa IIyT€M IIPOCTaBIICHHs CBOMX (DaMIUIMM W HMHHUIMAJIOB, HOJDKHOCTH U
MOJAINMKCH ¢ yKa3aHHEM JIaThl BbIIaYH.
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[Ipunoxenue Ne 1
K [HopsakyNel

2

HaumenoBanue
rocyAapcTBEeHHOH
yeayra

Boiaaua cnpaBok o Haauunm (0TCyTCTBHH) cyqumocTH H (i) pakra
YroJIOBHOTO Npec/ie0BaAHH JIHO0 0 NpeKpaIeHHH YToJIOBHOIO
npecJie/I0BaHHs

Kpyr 3aaBurenei

Ipaknane Poccuiickoli ®@epmepauny, WHOCTpaHHBIE TpakaaHe, auMua Oe3
rpaKAaHCTBA, THOO HX YNOJIHOMOYEHHBIE NPECTABUTEIIH.

Ilepeuenn
AOKYMEHTOB,
npeacTaABIeMbIH
3asiBUTEJIEM H
TpeGoBaAHHS K HUM

1. 3asBneHue 0 BbIJaYe CIIPABKH O HAJIMUMH (OTCYTCTBHH) CYIHMOCTH,

2. JIOKYMEHT, y/I0CTOBEPSIOLIME JIHYHOCTD JIMLA, NOIEKAIErO MPOBEPKE:

nacropt rpaxkjaaHuHa Poccuiickoii Depepaunu - ansg rpaxaan Poccuiickoi
Denepaluu (CTPaHHULBL, COIEpPIKaLLNe CBEACHHS 1 IMYHOCTH BJIaZielIblia nacnopra,
O PErucTpalkH Mo MECTY JKUTEJILCTBA M CHATHM C PErucTPaLMOHHOTO yueTa, 00
OTHOIUEHUH IPaXKIaHUHA K BOMHCKOH 0053aHHOCTH);

NacropT HHOCTPAHHOTO I'PaXlaHMHA 100 MHOrO JOKYMEHTA, yCTAHOBIIEHHOTO
(enepaibHbIM 3aKOHOM WJIM MPU3HABAEMOrO B COOTBETCTBUH C MEXKIAYHAPOAHBIM
norosopoM Poccuiickoii @epepalii B KauecTBe JAOKYMEHTA, YJOCTOBEPSIOLIETO
JIMYHOCTH MHOCTPAHHOTO IPaskAaHHHA - AJI1 HHOCTPAHHBIX IPaXKIIaH;

JIOKYMEHT, BBIJAHHBIH HMHOCTPaHHBIM TIOCYJAPCTBOM M I[IPU3HABAEMOro B
COOTBETCTBHH ¢ MEKIyHapoaHBIM AoroBopoM Poccuiickoii Menepanym B KauecTne
JIOKYMEHTA, YI0CTOBEPAIOLIEr0 TMYHOCTh JiHla Oe3 rpaskaaHCcTBa, pa3pelleHus Ha
BPEMEHHOE TMPOXXHMBAHHWE, BHMA HA JKUTEILCTBO JIMOO HHBIX JOKYMEHTOR,
IPELyCMOTPEHHbIX (heepanbHbIM 3aKOHOM HITH MPU3HABAEMBIX B COOTBETCTBHH C
MeXyHapoHbIM gorosopom Poccuiickoil @enepauuu B kayecTBe JOKYMEHTOB,
YIOCTOBEPSIIOLMX JINUHOCT ML Oe3 rpajkiaHcTBa - AJis JiML 0e3 rpaykIaHCTBa;

3. JloBepeHHOCTb Ha MpPABO MOJYYEHHS CMPABKH O HAJMYUH (OTCYTCTBHH)
CyIHMOCTH, BBIJAHHOH B YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM PoccHiickoii
Deiepanny NOpsiIKe - MPHU 1o1aue 3asBIeHHs TOBEPEHHBIM JIULIOM.

4. JIoKyMeHT, MOATBEpPXKAAIOLIMA pPOACTBO HWAM  (aKT  YCHIHOBJIEHHMS
(ymouepenust) - Tmpu 1nojaye 3aKOHHBIM MpeJCTaBUTENEM (POAHUTEEM,
YCBIHOBHTENIEM) 3asiBICHHSI O Bbla4e CIPAaBKM O HAJHYHMM (OTCYTCTBHH)
CYJTMMOCTH B OTHOLUEHHH HECOBEpPLIEHHONETHEro JMLA, TOCTHIIIEro BO3pacTa, ¢
KOTOPOro HACTYMAET YrOJIOBHAS OTBETCTBEHHOCTE.

5. JlokymeHT, NOATBEPHKAAIOIMHA (PaKT yCTAHOBIIEHUs OTNEKH - MPH Tojaue
OMEKYHOM 3asBJIEHHS O BbIJaye CIPaBKU O HaNM4YUM (OTCYTCTBHH) CYJHMOCTH B
OTHOILIEHHH JIMLa, HAXOAALIErocs Mo ero ONeKoH.

6. JlokyMeHT, NOATBEPKAAIOLIMI (DAKT YCTAHOBJIEGHHS MONEUUTEILCTBA - [IPH
nofaye MNONeYUTeeM 3asBICHUs] O BblAAYE CIPABKM O HAIMUYUK (OTCYTCTBHH)
CYAMMOCTH B OTHOLLEHHWH JIULA, HAXOALIEerocs rMoji ero noneuuTeIbCTBOM.

B cnyuae ecnu  [OKYMEHTHl  BBLI[IOJIHEHbI HA MHOCTPAHHOM  SI3BIKE,
Npe/ICTaBIsAeTCs MX IepeBoA Ha pycckHi s3bik. [lepeBoyl Ha pycckuii sA3bIK
3aBepseTcsl B TMOPSAKE, YCTAHOBJIGHHOM 3aKOHOJATENLCTBOM PoccHiickoi
Denepalimu.

HopmatnBno-
IPABOBBIE AKTEI,
perjJiaMeHTHPYIOIIHE
NOPSAI0K
HpeI0CTABIEHHUS
rocyapcTBeHHBIX

yeJayr

AJMUHHCTpaTHBHBIH perjiaMedT MUHHUCTEpCTBa BHYTPEHHUX Jiesl Poccuiickoii
@eziepauuu N0 NpeaOCTaBIEHHIO NOCYJAPCTBEHHON YCIIYTH 1O BbiJIaue CIIPaBoK O
HATUYHK (OTCYTCTBHH) CYJIMMOCTH W (M) (pakTa yroJIoOBHOrO IpeciieoBaHusl
nubo npekpaiieH|Hy YroJgoBHOTO NpecieOBaHts, YTBEPKIAEHHbINH pruKkazom MB/]
Poccuu o1 27.09.2019 Ne660
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OcHoBanus ajs

OcHoBanusAMH U151 OTKA3a B IPUEME Y 3asiBUTENIEN JOKYMEHTOB, HEOOXOIUMBIX
U1 IPEAOCTABJIEHHS FOCYAAPCTBEHHOH YCITYTH, ABJISIOTCH:

1. OrcyrcTeue 3asBieHus O BbIaye CMPABKH O Haiu4uu (OTCYTCTBHH)
CYAMMOCTH.

2. Texer 3asB/ieHHs HE NOAAAETCS MPOYTEHHIO.

8. 0TKA3a B IpHeMe
JOKyNMERTOR 3. OTcyTCTBHE OPHIHHAJIOB IOKYMEHTOB, YKa3aHHbIX B moanyHkrax 21.2 - 21.6
AJIMMHHCTPATHBHOTO perjiaMeHTa.
4. Tlpencrabiende JOKYMEHTOB, yKasaHHbIX B moamyHktax 21.2 - 21.6
AJIMMUHMCTPATHBHOTO PEIJIAMEHTA, BBINOJHEHHBIX HAa MHOCTPAHHOM s3bIKe 63
NepeBoJa Ha PYCCKHIA A3BIK.
He Gonee 30 nueii ¢ nater perucrpauun 3assnenus B UL Yrpaenenus. Tpu
Cpoxk npepocraBienusi | HeOOXOMMOCTH MOJNYYEHHs IOMONHUTENbHOH MHOPMALMM B MHBIX OpraHax,
6. rocyaapcTBeHHOii OpPraHU3alMAX H YUPEKIECHHAX, CPOK PACCMOTPEHHS 3aABJIEHHS MOMET OBITh
yeIIyru npoajicH HavanbHukoM ML VrpaBneHus WiIM JOKHOCTHBIM JIMLIOM, €ro
3aMeLIarolIuM, Ho He Gosiee yeM Ha 30 qHel, 0 YeM yBeAOMISIETCS 3asBHTEb.
Crneumnanuct MOILI;
ITpu nanuuuu CMDB
1. Peructpupyer 3asenenue B Moayne MOL] EUC OV
2. OcyliecTBISET NPUEM JIOKYMEHTOB.
3. OcyuiecTpseT CKaHUpOBaHHE M Mepeady KOMIUIEKTa J0KyMeHTOB B MI]
VYnpasnenus nocpeactsom CMOB.
4. Tlpy nosty4eHHH pe3ysbTaTa roc. YCIyrd — OCyLIeCTBIseT hOPMHUpPOBaHHE U
3aBEPeHUe IKIEMIUIAPA JIEKTPOHHOrO JOKYMEHTa Ha OYMaskHOM HOCHMTEIIE H €ro
BblZIauy 3asIBUTEIIO.
AJIMHHHCTPATHBHbIE 5. Ipocrasnsercs otmerka B Monyne M®LL EMC OV o Beitaue pesysibrata
7 npoueaypbl, 3as5BUTETTIO.
BBINOJIHAEMbIE ITpu otcyrctrun CMDOB
corpyaHukom M®I] 1. Peructpupyer 3assnenue B Moayne MOI] EUC OV
2. OcylecTBISET NPUEM JIOKYMEHTOB.
3. OcyuiecTp/seT CKAHUPOBaHHE M Mepeady KOMIUIEKTa J0KyMeHTOB B MI]
Vnpapaenus Ha OyMaKHOM HOCHTEIE.
4. PacrieyaTbIBaeT KOMIUIEKT IOKYMEHTOB, HEOOXOAMMBIX /I/Is [IPEAOCTABIEHHS
yCayru
5. @opMHpyeT peecTp Ha OTIPABKY MakeToB AoKyMeHTOB B 1] Ypasnenus
6. Tlpu momyueHWM pesysibTaTa rocyJapcTBEHHOH YCIYrH Ha OyMaKHOM
Hocutesie ot ML Vnpasnenus — npocraBnser otmetky B Moayae EMC OV o
TOJTyYEHHUH IOKYMEHTa Ha HyMa)KHOM HOCHTEJIe U ero BblIauy 3asBHTEJIO,
Pazmep
8. rocyaapcTBeHHOH ['ocynapcrBeHHas NolUUIHHA HE B3HMAETCS

NMONIJIHHBI
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[Tpunoxenue Ne 2
K [Topsaky Nel

(PRY "TWALL MBL, Poccumn", UL, TeppuUTOpUANbHOTO

oprana MB/[] Poccun Ha permoHanbHOM ypoBHe)

or

(bamunua, HMuMansl 3assutens)

(nnyHO, No fOBEPEHHOCTU IMBO [OKYMEHT,

NOATBEPHKAAIOLLMIA POACTBO MW GaKT YCbIHOBNEHUSA

(yAouepeHus), yCTaHOBNEHUA ONEKU UAKU NONEYUTENbCTBA)

Afpec MecTa KUTenbcTsa
(npebbiBaHKA):

SAABJIEHME

[lpowy BEHIOATHL CHPaBKY O HaJWUMKM (OTCYTCTBMM) CYIOMMOCTM M (MIm) baxTa
YTOJIOBHOT'O MNpeclienoBaHuAa Jmbo O NpekpalleHUMM YTOJIOBHOTO [pecliedoBaHMa

(bammnmsa, uMs, OTYECTBO (MPM HalMuMM) NPOBEPAEMOTO JIMLAE,
B TOM UYMCJIE MMEBHIMECS paHee, B MMEHMUTEeNLHOM Namexe)

(umMcno, MecsAl, TOO M MECTO POXIeHMS)

(cepwa, HoMep nacnopTa, KOTJA M KeM BHILAH)

(MeCcTO XMTeNbCTBa MM NpebbBaHMA)

(ykasaTbe permMoHH Poccuiickoi demepalumu, B KOTOPHX MNPOXMBAJ (&)

unmu npedsiBasn (a) paHee, B TOM umMcie BcrTynas(a) B Opak)
CripaBky XxeJjlap IOJIyUMUThL B:

(6KY "I'MALI MBI Poccum" (npu nomade zaasjgeHusa B OKY "I'MAILl MBI Poccuu"),

Wl TeppuTopMalibHOTO opTaHa MBI PoccuM Ha perMoHallbHOM ypoBHe, Ml
(mpy nonaue =agBieHUMA B MOIl)
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NpunnoxeHme :

(yxkazaTe npuiaraeMele OOKYMEHTE)

(noanucs)
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[Tpunoxenue Ne 3
K [TopsaakyNel

2

HaumenoBanue
rocyaapcrBeHHOMH
Yeayru

Beigaua cipaBok o ToM, SIBJISIeTCS] HJIH He SIBJISIETCSl JIMLO NOABEPTHYTHIM
AIMHHHCTPATHBHOMY HAKA3AHHIO 32 NOTPed/IeHHe HAPKOTHYECKHX CPEACTB
HJIM IICHXOTPONHBIX BellecTB 0e3 HA3HAYEHHs BpPa4a Jiub0 HOBBIX
NOTEHIHAJILHO ONIACHBIX IICHX0AKTHBHBIX BELIECTB

Kpyr zaaBureneii

I'paxxnane Poccuiickoii @enepalyu, MHOCTPaHHbIE MPAXKIaHe, Tl 6e3
rpax/JIaHcTBa, MO0 UX YIIOJTHOMOYEHHBIE MPEeACTABUTENM.

Ilepeuens
JOKYMEHTOB,
npeacTaB/IsieMbli
3asIBHTE/IEM H
TpedOBAHHS K HHM

1. 3asBnenue o BblJAaYe CIIPaBKH O TOM, SABIIAETCS WM HE ABJSAETCA JIMLIO
TOABEPTHYTHIM  aJMMHHUCTPaTUBHOMY  Haka3aHuio  3a  notpebieHue
HapKOTHYeCKHX cpeAcTB (npuioxende Ned llopsaaky), ¢ obs3aTenbHBIMH
peKBH3MTAMM: (aMMIIHS, UMA, OTHECTBO (MPH HAIMUMH), UMEBLIHECS paHee
(hamunua, uMsa, 0TUECTBO (IIPH BHECEHWH U3MEHEHHH B TEUEHHE roJIa /10 MoJauH
3a5BJICHUS), 1aTa U MECTO POJKIEHHS, MACTIOPTHBIE JITAHHBIE, NOIHUCH.

2. JIoKyMEeHT, Y0CTOBEPSIOIIMI IMYHOCTD JIHLIA, [TO/UIEXKALLETO MPOBEPKE:

- nacniopra rpaxaanuHa Poccuiickoit ®epepamuu — Ui rpakiaaH
Poccuiickoit @eaepaiym;

- MacnopT HMHOCTPAHHONO rpaXKAaHWHa, MO0 MHOM JOKyMeHTa
YCTaHOBJIEHHBIH (e/iepanbHbIM 3aKOHOM WM NPU3HABAEMBIH B COOTBETCTBHH C
MeXTyHapoHbIM Jorosopom Poccuiickoil Menepalini B KauecTBe JAOKYMEHTA,
YIOCTOBEPSAIOLIEr0 JTHYHOCTh WHOCTPAHHOIO TPaXKAaHWUHA, U1 MHOCTPAHHBIX
Tpa/iaH,

- JIOKYMEHT, BbIJJaHHBII HHOCTPAaHHBIM FOCY/AapCTBOM M NPU3HABAEMbIH B
COOTBETCTBHM C MEKJAYyHapoAHeiM paoroeopom Poccuiickoit ®enepauuu B
Ka4eCcTBE NOKYMEHTA, YAOCTOBEPSIONIEro JIMYHOCTbL JiMIa Oe3 rpakaaHCTBa,
paspelleHHss Ha BPEMEHHOE NPOXKHUBAHHE, BHAA HA JKHTENBCTBO JIMOO HHBIX
JOKYMEHTOB, TMPENYyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM HJIM NPH3HABAEMBIX B
COOTBETCTBMM € MEXKIYyHAapoJHbIM JoroeopoM Poccuiickoili denepauuu B
KAueCTBE JOKYMEHTOB, YJOCTOBEPAIIIMX JHYHOCTL JMLa 0e3 rpaxiaHcTRa, —
Juis idy Oe3 rpac1aHcTBa.

3. JloBepeHHOCTh (KOMMs JIOBEPEHHOCTH) Ha NPaBO MOJIYYeHHs CIPABKH, O
TOM, SIBJIAETCA MM He ABIAETCS JIMLO MOJABEPTHYTHIM aJMHHUCTPATHBHOMY
HAKA3aHUIO 32 NOTpeONieHHe HAPKOTHYECKHMX  CPEACTB, BbIJAHHOH B
YCTaHOBJIEHHOM 3akoHojaresabcTBoM Poccuiickoit Menepauuu nopsake - mpu
nojade 3asBIEHHS JOBEPEHHBIM JTHIIOM.

B ciaywae ecid [OKyMeHTHI, yKazaHHble B MOAMyHKTax 192 w 193
AJIMMHHCTPATHBHOIO  pErjliaMeHTa, BBIMOJTHEHBl Ha HHOCTPAHHOM  S3bIKE,
NpPEeCTaBNAETCS WX TepeBojl Ha pycckuil s3bik. IlepeBon Ha pycckmuii s3bIK
3aBepdeTcd B IOPAAKE, YCTAHOBIEHHOM 3aKOHOMATeNbCTBOM Poccuiickoi
Deaepauyy.

HopmaTtugHo-
NPABOBbIE AKTHI,
perjaMeHTHpYOHHe
nopsiioK
npelocTaBieHus!
rocy/apcTBeHHbIX

yeJayr

AIMUHHMCTPATUBHBLIH  pernamMeHT  MUHHCTEPCTBA ~ BHYTPEHHHMX €
Poccuiickoii Denepaunu no mNpeaoCTaBNEHHIO TOCYNApPCTBEHHOH YCIyrH 10
BbIJaue CIIPaBOK O TOM, fABJSETCS WM HE SABJISETCA JIHLO TMOABEPrHYTHIM
a/IMMHUCTPATUBHOMY HAKa3aHHIO 3a notpebieHHe HapKOTHYECKHX CPEICTB WIIH
NCHXOTPOMHBIX BELIECTB Oe3 Ha3HAueHHs Bpaya JIMO00 HOBBIX IMOTEHLHAIBHO
OMACHbIX [ICUXOAKTHBHbIX BELIECTB, YTBeP KAEHHBIH npukazom MBJI Poccuu ot
02.11.2020 Ne 746.

OcnoBanug s
0TKA32 B IpHEMe
JOKYMEHTOB

OcHoBaHus 11d OTKa3a B IpHeMe JOKYMEHTOB, HeOOXOOMMBIX I1s
NPe0CTaBIEHHS OCYAaPCTBEHHO YCIIyTH, OTCYTCTBYIOT.
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Cpok npegocTaBjieHHs

rocyaapcTBeHHOH
YCIyrH

Cpok npezocTapieHnst rocy1apcTBEHHON YCIYIH HE JOJKEH NpeRbllaTth 15
KaJIeHOAPHBIX JIHEH C IaThl pErUCTPALIMK 3asBIeHHs B MH(POPMAIIMOHHON cucTeme
MB/L.

AIMHHHCTPATHBHBIE
npouexypobi,
BBINOJIHAEMBbIe
corpyaankom MOI]

Crneuuanuct MOI;

[Tpy nanuuuu CMDOB

1. Peructpupyer 3asenenue 8 Moaysne M®I[ EUC OV

2. OcyuiecTBaseT pUeM A0KYMEHTOR.

3. OcyuiecTBseT CKAHMPOBAHKE U MEpeiady KOMIIEKTa JIoKyMeHToB B 1]
Ynpasnenus nocpeacrsom CMOB,

4. I1py mosry4eHuu pe3ybTaTa roc. yCIyrd — OCyIecTBIseT (JOPMHUPOBAHHE U
3aBEPEHHE HK3EMILISAPA JJIEKTPOHHOTO JOKYMEHTA Ha 6YMakKHOM HOCHTEJIE H ero
BblJauy 3asBHUTEIIO.

5. llpocrasnsiercs ormerka B Moayne M®L| EUC OV o Beiiaue pesynbraTta
345 BUTEJIIO.

ITpu orcyreTenn CMOBB

1. Peructpupyer 3assnenue 8 Moayne M®I] EMC OY

2. OcyliecTBISET NPUEM 1OKYMEHTOB.

3. OcyuuecTRaseT CKAHMPOBAHHE U Mepeavy KOMIUIEKTa J0KyMeHTOB B ML
Vnpagnenus Ha OyMas)kHOM HOCHTEIe.

4. PacnieuaTbIBaeT KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEAOCTABICHHS
YCIIYTH

5. @opmMupyeT peecTp Ha OTMPABKY MakeToB HoKymeHToB B UL Ynpasnenus
6. Ipu nosryueHuu pesynbTaTa rocy1apcTBEHHOM YCAyrd Ha OyMaskHOM
Hocurene ot M1 Ynpaenenus— npocrasiser ormerky B Moayne EUC OV o
TIOJTyYEHHH JIOKYMEHTa Ha OYMa)KHOM HOCHTENIE W ero BhIJauy 3asiBUTEIIO.

Pesyubrtar
rocyaapcTBeHHOI
YCIyrd

1. IMonyyenue 3asBUTEIEM CIIPABKH O TOM, SIBISIETCS HITH HE SBJIAETCS JIMLIO
MO/ABEPTHYTHIM aIMMHHCTPATHBHOMY HAKA3aHUIO 3a notpebieHue
HAPKOTHYECKHX CPEJICTB MM MICHXOTPOITHBIX BElIeCTR 0e3 Ha3HAYEHHS
Bpaya JUOO0 HOBBIX MOTEHLHAIBHO OIACHBIX IICMXOAKTHBHBIX BELIECTB

2. VeenomieHue 00 0TKa3e B NPeAOCTaBICHUH FOCYIaPCTBEHHOM YCITyTH

Pazmep
rocyiapcTBeHHOMH
MONLTHHBI

I'ocymapcTBeHHas MOLUIMHA HE B3UMAETCs
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[Tpunoxenne Ne 4
K [TopsinkyNel

(8 UIL] TeppuTopHansHoro oprasa MBJ] Poccun Ha perdoHalibHOM

YPOBHE)

(hamuusl, MHULIMATIRL 3A9BUTEISN)

(JIM4HO, I0BEPEHHOCTH MO0 JJOKYMEHT, TTIOATBEPKIAIOIIMIA

POACTBO WIIH (JaKT yChIHOBJICHHS (Y/I0UEPEHHS), VCTAHOBIICHHS!

OITIEKH HJIH H()Hﬁ‘{HTeJThC‘TBa)

AJlpec perucTpaniu Mo MecTy
JKUTENBCTBA (MIPeOLIBAHUS )

3ASBJIEHUE

[lpoury BeIgaTe copaBKy o TpuBiedeHHH (HE TIIPUBJICYEHMM) JHLA K
aJIMUHHCTPATHBHOMY HaKa3aHHIO 3a MOTpeb/ieHHe HapKOTHYECKUX CPEACTB WM
IICUXOTPOITHBIX BelIeCTB Oe3 HazHa4deHHs Bpayda JIHOO HOBBLIX IIOTEHIHAIBHO OMAaCHBIX
IICUXOaKTHBHBIX BEIIECTB

((pavmmis, nvs, oT4ecTro (IPH HATAYHH) POBEPAEMOTO JIM1IA, B TOM YHCIE HMEBLIMECS PAIIEE, B MMEHHTEILHOM Maeke)

(4McCI10, MECsL, TOA H MECTO POFKIEHMS )

(CCpH}l, HOMCP nacrnopTa, Korja U KeM BLLﬂaH)

[Ipunosxxenue:

(ykasath TpHJIaraeMbie JOKYMEHTbI)

«  » 20 r.

(1OAIHCE)



